To join NCSM online.
Listed below are the procedures to join NCSM online.

1. Go to www.ncsmonline.org

2. Go to the Membership page for renewal/updating and Join NCSM to join for the
first time. (Note: If you have ever been a member of NCSM, you are still in our
database. Call the NCSM Membership Office to acquire your login and password
at 303-758-9611.)

3. Click on the link that reads “Join Now”

4. You will see the following screen:
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5. PLEASE NOTE, IF YOU HAVE EVER ATTENDED A CONFERENCE OR
BEEN A MEMBER OF NCSM, YOU WILL STILL BE IN OUR DATABASE.
Please contact the NCSM Membership Office at 303-758-9611 to receive your
login and password.

6. At the bottom left of this screen, click on the area that says:

Do not have a login? Click here to create an account.
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7. You will see the screen below. Complete all the information on the screen.
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8. In the Company file, you can look to see if your school or school district is

already in our system. When finished click continue. You will see the screen
below:
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9. If you wish to put another address in the database, you may do so using the “Add
new address” in the lower left hand corner. Please note you will need to select
one address as the Primary Address. This is where all the NCSM mail will be
sent.

10. In the upper left under Your Account, you will see your login id. Please print and
keep this as you will need it whenever you access the NCSM online system.

11. Remember to write down your password that you entered as you will need it in
the future.

12. Select “Go To Membership”
13. Click on “Membership” on the top bar.
14. You will see the following screen:
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15. Your membership information will appear as on the screen below.
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16. If this is the correct information select confirm (if not, contact the NCSM office at

303-758-9611).

17. PLEASE NOTE THAT YOUR MEMBERSHIP IS NOT FINALIZED
UNTIL YOU “CHECKOUT”. Even though, when you select confirm, the
message states your membership has been processed it is not complete until
payment has been received. You will receive email below to confirm your

membership status. Please note that it states that payment confirmation will be a

separate email confirmation once processed.

Thank you for your membership. Below you will find a summary. If you have made a

payment, you will receive a separate confirmation.

Dorothy Shadrick Membership Type : Member
Description Price
Membership Fee $85.00
Total Amount Due $85.00

If you have any questions about your membership, please contact us at 303-758-
9611 or email to Office@ncsmonline.org.

18. Go to the “Check Out” area and you will receive the following screen:
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19. Enter the correct information and select submit. You will receive the following
screen saying your payment is being processed if all the information is complete.
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20. You should then receive the following email confirmation:

This is to confirm that your payment has been processed successfully. If you have any
questions, please contact us at 303-758-9611 or email to Office@ncsmonline.org.

17347 Individual Membership for Dorothy Shadrick: 2/6/2008 to 2/5/2009| $85.00

Total Amount:$85.00

This will complete the process of becoming a member in NCSM.



