NCSM Online Membership Renewal/Update Procedures
Listed below are the procedures to, renew or update your NCSM membership online.

1. Go to www.ncsmonline.org

2. Go to the Membership page for renewal/updating and Join NCSM to join for the
first time. (Note: If you have ever been a member of NCSM, you are still in our
database. Call the NCSM Membership Office to acquire your login and password
at 303-758-9611.)

Click on the link that reads “Renew/Update Now”

4. You will see the following screen:
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5. You should have received a Login ID and a Password from the NCSM office. If
you do not have this call the NCSM Membership office at 303-758-9611. Your
password (unless you have changed it) will be your last name with the first
character capitalized.

6. Once you are logged in you will see the following screen:


http://www.ncsmonline.org/
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7. If you wish to update your information in our database click on my profile.

You will get the following screen:

Meetings - Windows Internet Explorer M
G » [ets=://10.00.200 st farscrprofile s =] & Certificate Error | o/ | % oo 8-
File Edit View Favorites Tools Help
® Google| | Wseerch - - - | @Shere- | Sidewiki - 2 Bookmarks+ | % Check - s Translote - & AutoFill = 5+ & % Wsignin:
v Favorites | s @ Sugoested Sites »  [DFres Hotmail & RealPlayer 2 Web Slics Gallery
B Mestings | Giw @~ omw Pagev Soiety™ Tookw @e ¥

LEADERSHIP IN MATHEMATICS EDUCATION =
C ETWORK
S SUPPOF
my peotie events memberstip drscioey checkon comactus. togeut
Profile Semtions:
My Profile
W by Profile
erefix | Compary Logkug Change Your Pasword
* First Name [Derethy Tithe
Middla Nama Depanmant
= Lkt Name [Shedrck Uadge Name [DOROTHY
Sufic Age =1
Sahation [Dorethy Gender =
4 darothysnadnes Bacemart. o workExpenence [ =]
Wi Praference [Eman =1
™ 0 you influsnce purchasing decisions?
Exricity:
I african American Black I Hspars: Lating
[ A 2 3 -
I 8 Racial Muiti Racial I wacific 1stander
I~ European American White ™ ther Ethricity
aewn Seeved:
I eural I Secand Language
I Suburban I Free Reduced Lunch
I weban I Specal Needs
I Other area served
| T =
[T @ waarmae [ %i00% = .

astart| (2 0 D 7] J@® | Jinbox-..| 4 6Remin...| &Microsof...|[ & Meetin,., _(Forms | ANCSMO...| = MainM... |

ZPeople |/« D02 C0EIS I 10:34 AM

8. You are able to change any of the information in the boxes that are open. It is
required to have an email address.



9. If you wish to see if your school is in our company database, click on the blue
highlighted area (Lookup). Enter the least number of characters you can to see a
list of names. If there are more names than will fit on the screen you will see
numbers in the lower left hand corner. Highlight the page you would like to see.
You can select one of the company names on the list.

10. If you school is not on the list. You can enter the company name in this blank
field.

11. At the bottom of the screen you will see a list of addresses we have in our
database. You may have more than one address listed in our system; however,
one address must be marked primary. This is the address where all the mail will
be sent to from NCSM.
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12. If you wish to change the address noted, select edit. The address will appear and
you can change any of the information that is listed.

13. When finished, click on “Save Your Profile”.

14. To Renew your membership click on the membership page and you will see the
following screen:
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15. Your membership information will appear. If you are up for renewal, click on the
continue button. You will see the following screen
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16. If this is the correct information select confirm (if not, contact the NCSM office at
303-758-9611).



17. PLEASE NOTE THAT YOUR MEMBERSHIP IS NOT FINALIZED
UNTIL YOU “CHECKOUT”. Even though, when you select confirm, the
message states your membership has been processed it is not complete until
payment has been received. You will receive email below to confirm your
membership status. Please note that it states that payment confirmation will be a
separate email confirmation once processed.

Thank you for your membership. Below you will find a summary. If you have made a
payment, you will receive a separate confirmation.

Dorothy Shadrick Membership Type : Member
Description Price
Membership Fee $85.00
Total Amount Due $85.00
If you have any questions about your membership, please contact us at 303-758-
9611 or email to Office@ncsmonline.org.
18. Go to the “Check Out” area and you will receive the following screen:
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19. Enter the correct information and select submit. You will receive the following
screen saying your payment is being processed if all the information is complete.
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20. You should then receive the following email confirmation:

This is to confirm that your payment has been processed successfully. If you have any
questions, please contact us at 303-758-9611 or email to Office@ncsmonline.org.

17347

Individual Membership for Dorothy Shadrick: 2/6/2008 to 2/5/2009 $85.00

Total Amount:$85.00

This will complete your renewal of your membership.



